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PROFESSIONAL INDEMNITY INSURANCE
APPLICATION FORM

	Important – Please read before completing this application 



	The details you provide here help Insurers form their view of your risk
It is important to give them a ‘fair presentation’ of your risk to ensure your cover works as intended.

	
WHAT IS A FAIR PRESENTATION?
A fair presentation will disclose, in a reasonably clear and accessible manner, every material circumstance which is known or ought to be known by your senior management, or those responsible for arranging the insurance following a reasonable search. It also provides sufficient information to put Insurers on notice to make further enquiries. A material circumstance is any information that might influence Insurers judgment in deciding whether to accept your risk, the scope of cover to offer and the premium to charge. 

Our forms are created in Word to allow you to ‘recycle’ each year reducing the need for you to re-key information. Please send your final application to us in pdf format and keep a copy on your system in Word for future review and update. 

All questions should be answered.  Where a question is not applicable please insert N/A. Where there is insufficient space to provide full answers please use the Additional Details section at the end of the form.


	Your information 

	
Ntegrity is committed to protecting the information that you supply when asking us to arrange your insurances. 
Information provided will be treated in confidence and in compliance with the Data Protection Act 2018.  
Please review our Privacy & Data Notice at the end of this form as it explains why we need the information you supply, who we share it with, and how long we will need to retain it, along with your data rights. 


	In addition to this application please supply the information below:

	
· Your CV.
· Business plan including your financial projections for the first year of your business,
· Copies of any reports issued by the SRA, Legal Ombudsman, the former LCS, CCS or OSS, Forensic Investigation Unit, Disciplinary Tribunal and/or any other regulatory body applicable.































	1. Your Freelance Practice

	Please state full name(s) you will use to operate as a Freelance Solicitor and whether you will provide reserved or non-reserved legal services.

	Name of Freelance Practice
	Will you provide reserved or non-reserved legal services?

	[bookmark: Text1]     
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	Address:
	
	[bookmark: Text5]Telephone:       

	[bookmark: Text4]     
	
	[bookmark: Text6]Professional Indemnity contact:       

	     
	
	[bookmark: Text7]PII contact email:       

	     
	
	[bookmark: Text8]Website:       

	Postcode:      
	
	[bookmark: Text9]SRA Number if providing reserved services:       



	Establishment date:
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lL

		Do you expect any significant change in your Firm in the next year?
	Yes   |_|   No   |_|

	If ‘Yes’ please provide details of the change(s) including the reasons for them:
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	2. Freelance solicitors and reserved legal services:

	Please confirm that;
	

	a) You have practiced as a solicitor for 3 years since admission or registration.
	Yes   |_|   No   |_|

	b) You are self-employed and practice in your own name, not through a trading name or service company.
	Yes   |_|   No   |_|

	c) You do not employ anyone in connection with the services you provide.
	Yes   |_|   No   |_|

	d) You will be directly engaged by the client and the client will pay their fees directly to you.
	Yes   |_|   No   |_|

	e) You will inform clients that they will not be covered by Professional Indemnity insurance on SRA’s Minimum Terms and Conditions and that alternative cover is in place.
	Yes   |_|   No   |_|

	f) You will only hold client money when it is for payments on account of costs and disbursements.
	Yes   |_|   No   |_|

	g) You publish costs information if you offer any of the services listed in the rules.
	Yes   |_|   No   |_|

	h) You publish details of your complaints procedure including how and when a complaint can be made to the Legal Ombudsman and the SRA.
	Yes   |_|   No   |_|


L
	3. Disciplinary and regulatory

	
	Have you ever been the subject of any Disciplinary matters, Forensic Investigations or visits from the SRA or other bodies or have you had any correspondence regarding any proposed disciplinary matters or visits?
If ‘Yes’ please provide details in ‘Additional Details’ at the end of his form.
	  Yes   |_|   No   |_|


L



	4. Financial Profile

	L
	Please advise your estimated gross fee income (excluding VAT) for:
	Financial Year
 End:
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	 UK
	USA/Canada
	Elsewhere
	
Total
	Largest Client Fee Estimate

	£                     
	£                     
	£                     
	£                     
	£                      


  L



	5. Work Profile

	
Please advise your estimate of the approximate percentage of your gross fee income for Year 1 by discipline:
	DISCIPLINE
	
ESTIMATE


	Adjudication 
	       %

	Arbitrator
	       %

	Commercial Litigation
	       %

	Commercial/Corporate - Excluding work for public companies
	       %

	Commercial/Corporate - Work for public companies - Please provide details:
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	       %

	Commercial Conveyancing
	       %

	Residential Conveyancing 
	       %

	Criminal Law
	       %

	Debt Collection – £10,000 plus
	       %

	Insure
r Defendant Litigation
	       %

	Contentious Employment
	       %

	Non-Contentious Employment
	       %

	Estate 
Agency, Property Valuation and Property Management
	       %

	EC Competition/Human Rights Law
	       %

	E 
Commerce
/Technology Law
	       %

	Environmental
	       %

	All Other Litigious Work - Please provide details:
	     


L
	       %

	Financial Advice and Services Regulated by the Solicitors Regulation Authority*
	       %

	Financial Advice and Services Regulated by the Financial Conduct Authority*
	       %

	Insolvency
	       %

	Immigration
	       %

	Intellectual Property including Patent, Trademark and Copyright – Please provide details:
	     


L
	       %

	Litigious Landlord
/ Tenant
	       %

	Non-Litigious Landlord/ 
Tenant
	       %

	Marine Law
	       %

	Matrimonial and Family
	       %

	Mediator
	       %

	Claimant Personal Injury (Claims up to £5,000)
	       %

	Claimant Personal Injury (Claims £5,000 plus)
	       %

	Defendant Personal Injury 
	       %

	Probate and Estate 
Administration
	       %

	Town and Country 
Planning 
	       %

	Wills, Trust
 and Tax 
Planning
	       %

	Low risk work including debt collection under £10,000, children, mental health tribunal, welfare, offices and appointments, administering oaths, notary public and taking affidavits, parliamentary advice, agency advocacy, lecturing and related activity, expert witness. Please provide details:
	     


L
	       %

	
TOTAL (must equal 100%)

	       %


* Please complete a Financial Services Questionnaire







	6. Claims Profile 

	

	a) Are you aware of any claim that may have been made against any previous Practice or Employer arising from your work?
If ‘Yes’ please provide details below:                                                                                                                                    Yes   |_|   No   |_|
 
	Year 
	Insurer
	Details of claims/ circumstances

	     
	     
	     

	     
	     
	     




	
b) Are you aware of any circumstances that may give rise to a claim against the Freelance Practice? 
If ‘Yes’ please provide details:
L
	

Yes   |_|   No   |_|

		     





	c) Are you aware of any circumstances, incidents or claims reported by a past Practice or Employer where you have been involved in the past six years as a result of the dishonesty? 
If’ Yes’ please advise details:
L
	

Yes   |_|   No   |_|

		     



L


L
	d) 
   Your Insurance Quotation and Needs

	
	Limit(s) of Indemnity
	£                                            
	£                                            
	£                                            

	Excess(es)
	£                                            
	£                                            
	£                                            

	Please confirm any special cover or service requirements that you have:
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Declaration – Signing this application does not commit you to arranging insurance with us.


	
	
Confirming the information you have supplied:

I declare that the above statements and are true, and I have not omitted, suppressed or misstated any material facts which may be relevant to Insurers consideration of this application.  I undertake to inform the Insurer of any change to any material fact that occurs prior to the point at which the insurance contract has been agreed.  I understand that the information provided will be used in deciding the price charged by the Insurer for the risk and whether the Insurer will accept the application and the terms of the policy provided.

Claims and Circumstances

I confirm that I have no knowledge of any claims or circumstances which may give rise to a claim, other than those declared within this application.  
I confirm that if I become aware of any such circumstances up to the effective date of any contract of insurance, I will notify them forthwith.


	Signature:   
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	Date:  
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PRIVACY & DATA NOTICE 

	
	
Ntegrity Insurance Solutions Limited is registered with the Information Commissioner's Office.
Your privacy is important to us and we aim to protect all data effectively.
If you apply to us for an insurance quotation, please note that in doing so you accept our legitimate interest in using the information you have supplied. We will hold this information for as long as necessary in providing you with insurance services (remembering that professional indemnity and other liability claims can take years to settle) and in meeting our regulatory and insurance market obligations.
When we process your personal information, we consider and balance potential impact on you (positive and negative), and your rights under data protection laws. Our legitimate business interests do not automatically over-ride your interests and we will not use your personal data for activities where our interests are over-ridden by the impact on you (unless we have your consent or are otherwise required or permitted by law).  

	WHY WE NEED YOUR INFORMATION – to allow us to:

	· Identify your insurance needs.
	· Obtain insurance quotations. 
	· Arrange insurances.

	· Provide insurance guidance.
	· Support you in handling claims.
	· Provide risk management help.

	· Inform you about new products.
	· Discharge our legal obligations.
	· Discharge regulatory obligations.

	WHO WILL WE SHARE YOUR INFORMATION WITH?

	· Insurers and their reinsurers.
	· Insurers legal advisers.
	· Loss adjusters or agents.

	· Agents we engage.
	· Service providers we engage.
	· IT system providers we use.

	· Our Auditors.
	· Our regulatory authorities.
	· Legal authorities.



Please note that some of the parties with whom we share your data may be outside the UK and EEA.  
Information supplied is protected and retained according to statutory guidelines and best practice.

MANAGING YOUR INFORMATION:
You can apply for a copy of the information we hold on you and to have inaccuracies corrected.
Please write to:
Gary Horswell - Managing Director, 
Ntegrity Insurance Solutions Limited, 
The Stone Barn, Hambrook Business Park, 177 Old Gloucester Road, Hambrook, Bristol, BS16 1RQ 

Or email:     gary.horswell@ntegrity.co.uk.  

If you have any concerns over the way in which your data has been handled, which you cannot resolve with us directly, you can make a complaint via the Information Commissioner’s Office website: https://ico.org.uk/concerns/


	L
	












	Additional Details – please use this space to provide any background which may help Insurers understand your business.
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